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PN

No. of Recruitment

4. SFEEF Area of Consideration

X 3 MLC/IHA ¢ %8 (EBBRMA)
Current MLC/IHA Employee within Activity

1.B&FE R Job title ( %4k Grade _1-5 /FEFE#K LAD 3 )
IT Assistant (Data Management), MLC #548

REWEAOREES O No XI & VYes |Z ﬁMLC/lHAﬁiié(ﬁiﬂm)
Acceptance at Lower Grade Trainee REWER Trainee Grade: 1-4 1 % Current MLC/IHA Employee in commuting
X &#%% mESTEERS O®&R% - EM% OEER distance

Administrative  Trade & Service Security & Fire Medical ] HEMLCIHAREE(ZTEAXE)

Current MLC/IHA Employee Japan Wide
[] 4+&B Off Base Applicant

2.ERBX Activity
Local Network Service Center Atsugi, NCTSFE DET Atsugi Japan,

U. S. Naval Computer and Telecommunications Station, Far East | 2D #5 Type of Employment

En#%53mAT Working Place: #2#8m K EEAREM  Ayase, Oogami, Atsugi Base m;c
3.5 75888 Work Schedule (38_40 EFRS&Ihriwk ) B5 RS HPT

£77% 8B Work Day: Mon - Fri
£/ 75 B2R5 Work Hours: 0745-1630, Recess: 1145-1230
] % &h Night Shift X 5% Overtime  [X] H43E Business Travel

A Permanent
FRE Limited Term (__ 1 A Months)

OXO0OX

6. B Duties
See attached sheet.

7. B #ER % Working Condition:

8. EBEMH. BiE&EH Qualification/Physical Requirements

BWT-1-5

- One year of clerical, technical, or administrative work experience equivalent at 1-4 level in the related field, OR completion of bachelor
degree in the related field.

- Knowledge of NALCOMIS, AV3M/NAVFLRS, Networking OSP/ISP Infra.

- Skill in operating a personal computer system (MS Word, Excel, Access, Power Point), and COMPTIA Network+/Security+, and Data Base
Management.

- Ability to speak, read and write English at fluent proficiency level (LAD-3).

- Regular Driver’s License (AT Restriction is NOT acceptable).

*Those who do not fully meet above requirement may be considered for lower grade trainee.

BWT 1-4

- One year of any clerical, technical, or administrative work experience or completion of 4-years college/university in any field.

- Basic knowledge of WAN/LAN Networking.

- Skill in operating a personal computer system (MS Word, Excel).

- Other factors will be considered in conformity to the target grade.

*A handicapped applicant may be accepted, depending upon the degree and kind of disability.

[Eligibility for MLC Employment]

- Non-Japanese Applicants: Only those who possess permanent residency visas are eligible. Please attach a copy of alien registration
certificate (both front and back sides) and copy of your passport (picture and visa stamp pages) to your application.

- Former US Military Members: Please attach DD Form 214 to your application. Former military retirees must first obtain approval for
employment under foreign government from the Chief of Naval Personnel and attach the approval letter to be considered.

- SOFA members and SOFA dependents (include SOFA spouse) are not eligible for MLC employment.

HEE A English Language Proficiency : []#2 7% L None []#0#k Basic [ 15 #k Intermediate [X]_E#& Advanced [(14EXMHAEH Exceptional

% Educational Background : See block #8 | % 5%5F. & T 5 License/Certificate Required : See Block #8

9.9 % £ d Application and Associated Documents

*X| ZeREIG S FR#E (3% - @) Application for Vacancy Announcement (HROY Form 1, Front & Back) http://hro.cnfj.navy.mil

*X] EPIEEFEEEE Resume of Specialized Work Experience (HROY Form) http:/hro.cnfj.navy.mil

*MEE Al Complete * in [] BAFET Japanese X ®FET English [] &% 5 T4 Either

HR ORRALSIEEH T 25 61E, BEFICLTUTOFHEEZTLALTINIY, EHEHRES, K4, EHEE, £FEA R, EFF
T AERT. FEEL ISSET D IRHE B LA . TREBRE (Stt4n . RN BT EREH, FELWVEBNESLTERERRLY) .
To be considered for selection, resume must include at least the following information: Announcement number, full name, citizenship, phone
number, address, SOFA status, education backgrounds, work experience (periods of employment, company name, description of major work,
weekly hours of work) Any special skills and licenses related to the duties of the position to be filled.

X & GErEL - E45EIEARE - 16 T LA D O E— Copy of license/certificate.

X EFEDOREHNZEIHAT 53 DDE L Certificate of English Proficiency (Copy)

X 80 AYIF LML, EEEOHERS -EfA-KE2FE LV -RIEAHME (12cm x 23.5cm)

12c¢m x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 80 yen stamp (MPS is unacceptable.)

X BEESZLS 0L, S EANBEZITR /AR AR— F/EFED 3 E— For non-Japanese citizen applicants, copy of Alien Registration
Card and Passport/Visa.



http://hro.cnfj.navy.mil/
http://hro.cnfj.navy.mil/

REL & # 5k for Job Inquiries 8 H4 5 Office to Submit gﬁmgﬁ;m Official
HHLEE HLES Office/POC T252-1101 )| B#EEH KL
HRO Atsugi Satellite Office Oogami, Ayase-Shi, Atsugi Base _
EAREH AEE EAREMAFEE HRO BOX12 EII?:I'\II'.SFE-ATNB-OZZ
& 046-763-3426 / 3624 / 3427
(DSN) 264-3426 / 3624 | 3427

* BIEE R O EBFIIFTE ORI H 7% =R £ CIZ LREAFTRNAED Z &,
Send application and attachments to HRO Atsugi SO by 1500 of the Cut Off/Closing date of the announcement.
* R AL T MLC/IHA BUE O IR 2 i 72 L TV R VIS F TR ZE O R L 720 £/ A,
Ineligible applicants will not be referred for consideration.
kHEH SN TS EEITRIK L LE ¥ A, Submitted applications will not be returned.
*ANENREFEE) A LRI, — B mOREY L7220 £9, M, BEREICLY LREEMUA ZRHLTITHIE R 2L03H0 7,
After 1% Cut Off Date, collection of applications will be cut off weekly. Announcement may close before closing date above due to
decision of selection.

6. B FEAZ Duties

The incumbent of this position is assigned to the infrastructure section of NCTSFE DET Atsugi Local Network Service Center (LNSC). The
incumbent provides various administrative and management assistance to networking infrastructure manager and a senior infrastructure engineer
person in the delivery of networking to the commands, tenants and customers as described for details below. Performs AV-3M and NAVFLIRS
daily and monthly runstream and associated operations which are the record subsystems of the Naval Aviation Logistics Command Management
Information System (NALCOMIS). Provides the customer support services in all area discussed below including coordination with customers,
installations, modification, troubleshooting, and/or training as required.

Assists a networking infrastructure manager and a senior infrastructure engineer person in all delivery of networking services to customers per
tasked and assigned. Provides any administrative and management supports to conduct the on-site survey, internet research for materials and
services, preparation, installation, modification, updating, testing, troubleshooting and repair of Navy ONE-net and Legacy NIPRNET and
SIPRNET LAN infrastructure. Conducts the site survey with senior infrastructure engineer persons and prepare the materials and services for
installation. Provide assistance to the Base Communication Office (BCO) engineers for installation when it is tasked. Work includes the
installation of outside cable (OSP) and the inside building cable (ISP) and ensure that networking OSP and ISP are installed as designed. Provide
assistance to manage the existing Category 5E and 6 1SPs. Assist for preparation, installation and management of Fiber OSPs and T-1 connectivity,
and troubleshooting various connectivity problems. Under the installation work, much of the work is performed in manholes, building ceilings or
in office spaces where space is limited or work requires the completion of repetitive tasks with small handheld tools.

Secondary point of contact in the support, monitoring, and management of AV-3M and NALVLIRS records sub-systems. Assista NALCOMIS
system administrator for daily/monthly the application program runs and operations for the Aviation Maintenance and Material Management (AV-
3M) system include command customers in Guam, Naval Flight Record Subsystem (NAVFLIRS). AV-3M function include daily update of AV-
3M master file, creation of daily runstream audit reports for customers, monthly updates of generation of various reports. Directly contacts with the
on-site customer point of contact persons for support services, coordinate activities for the scheduling of runs the application programs and patches,
provide any assistance to end-user customers for the report results and the correction of failed customer input records. All reports are provided to
the customers for review and eventually forwarded to NALDA (COMNAVAIRSYSCOM) and CNAP (COMNAVAIRPAC) over the e-mail thru
networking system upon check and review by a primary NALCOMIS system administrator. NAVFLIRS functions include receiving data via e-
mail or downloading from FTP thru networking system. Upon receiving data, upload them into the daily runstream and addition to the master file,
production of Daily/monthly reports for customer verification, process extract file.

Assistance in the management of IT security. Assists the Information Assurance Security Manager (IAM) and officer (IAO) in conducting
information systems security evaluations, audits, and reviews and the implementation of information security measures for NALCOMIS
networking system and associated record subsystem.

Performs other duties as assigned by director or MLC senior supervisor.
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